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Guidelines and Policy for Maintenance and Utilization of Physical, Academic and Support 

Facilities 

Proper guidelines and policy have been established by the college for the maintenance and 

utilization of computers, classrooms, computers laboratories and other physical facilities. It 

helps to conduct smooth functioning of the all the facilities available in the college. By 

creating proper guidelines and policies certain aims can be achieved which are as follows: -

1. To create optimum utilization of the facilities and services available in the college. 

2. To receive constant, un-interrupted and smooth functioning of physical, academic and 

support facilities. 

3. To avoid misuse and wastages of the resources and services. 

4. To regulate timely up-gradation, replenishment, repairing and replacement of all the 

technical resources and services. 

5. To minimize the probabilities of accidents and ensure the safety at work place. 

6. To inform about the use of infrastructural facilities with the help of proper instruction 

boards. 

7. To Update IT facilities with the help of technical staff available as well as external 

technicians whenever needed. 

8. To maintain the fire extinguisher and fire hydrate system in the college. 

9. To carry out periodic pest control in the college building. 

10. To check the electrical fittings and wirings periodically by electrician appointed by 

the management. 

11. To ensure the proper repair and maintenance of plumbing and furniture and fixtures 

by the plumber and carpenter appointed by the college respectively. 
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